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Criminal Conviction Declaration 

 

We are looking forward to welcoming you in September 2019.  

We take your welfare and safeguarding seriously and to fully support our students and to help us 

reduce the risk of harm or injury caused by the criminal behaviour, we ask all students about any 

criminal convictions they hold that are not spent. Please note that holding a criminal conviction 

does not mean you will be prevented from studying here at Hartpury. Your information will be 

treated in strictest confidence.  

Full details of how we manage your criminal conviction information can be found in our 

Admissions Policy and the relevant extract is included within this letter. 

Please complete the enclosed reply slip and return admissions@hartpury.ac.uk or to the Head 

of Admissions, Hartpury University, Gloucester, GL19 3BE.  

If you would like to discuss your response or have any questions regarding this, then please 

contact the Admissions team on 01452 702244 

 

Yours sincerely 

  

Paul Featonby   

Head of Admissions  
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Please read the following question and respond by ticking one box (yes or no).  

If you tick yes, please provide further details in the box overleaf.  

For further information on how we process this, please see the enclosed extract from the Hartpury 

University Admissions Policy 2019.  

If you are not offered a place, decline your offer or do not take up the offer of a place the 

completed form will be destroyed in accordance with our data retention policy. If you enrol the 

information will be stored confidentially by the Achievement and Success Centre. 

 

Do you have an unspent criminal convictions involving the following? 

- Any kind of violence including (but not limited to) threatening behaviour, offences 

concerning the intention to harm or offences which resulted in actual body;  

- Offences listed in the Sex Offences Act 2003 or of a sexual nature;  

- The unlawful supply of controlled drugs or substances where the conviction concerns 

commercial drug dealing, trafficking, possession or possession with intent to supply; 

- Offences involving firearms, knives or any other weapons; 

- Offences involving arson; 

- Offences listed in the Terrorism Act 2006 or terrorism related acts. 

Please note you do not need to include convictions, cautions, warnings or reprimands which 

are deemed 'protected' under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 

1975 (as amended in 2013). Guidance and criteria on the filtering of these cautions and 

convictions can be found on the Disclosure and Barring Service website.  

 

YES     NO 

 

Print Name:  ____________________________ 

 

Course applied for: ____________________________ 

 

Signed:   ____________________________  

 

Date:   ____________________________ 

 

 

 



 
Additional Information 

If you have answered yes to the question overleaf please add any additional information that 

you feel would be helpful to us: 

 

 

 

Return the completed form and send it to admissions@hartpury.ac.uk or to the Head of 

Admissions, Hartpury University, Hartpury, Gloucester, GL19 3BE.   
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How we manage your Criminal Conviction Information 

 

1 Hartpury is committed to the fair treatment of students and potential students. For 

prospective students applying to courses requiring enhanced DBS clearance or that lead 

to a profession requiring DBS clearance, information on unspent criminal convictions will 

be collected at application stage. It will be used to ensure that prospective students can 

progress onto their chosen course and career path. These courses are identified on the 

Hartpury website and in the UCAS course search.  

For prospective students applying to courses not requiring DBS clearance, information 

on unspent criminal convictions will be collected when the offer has been accepted. It will 

be used to ensure that Hartpury fulfils its responsibilities and obligations for the 

safeguarding of children, young people and adults with whom staff and students are in 

contact. 

2 When criminal conviction information is received at application stage, the application is 

given a preliminary check by the Admissions Team to ensure that the applicant meets 

entry requirements and other basic expectations for the course. If the application is 

unsuccessful at this stage, criminal conviction data is not considered.  

3 For courses not requiring a DBS clearance, once an offer has been accepted, information 

will be requested from accepted students on unspent criminal conviction for crimes 

relating to: 

 Any kind of violence including (but not limited to) threatening behaviour, offences 

concerning the intention to harm or offences which resulted in actual bodily harm; 

 Offences listed in the Sex Offences Act 2003; 

 The unlawful supply of controlled drugs or substances where the conviction concerns 

commercial drug dealing, trafficking, possession or possession with intent to supply;  

 Offences involving firearms, knives or any other weapons; 

 Offences involving arson;  

 Offences listed in the Terrorism Act 2006.  

The information provided will be used for safeguarding purposes and to ensure 

appropriate support systems are in place for prospective students entering HE with 

criminal convictions.  

4 Criminal conviction information is sent directly to the Head of Admissions (or nominee) 

who will treat criminal convictions data as confidential. If a criminal conviction has been  

 



 
 

declared, the applicant may be asked to provide written details of the nature of the 

offence(s), including dates, the sentence imposed and the name of the court.  

The applicant may also be asked to give details of, and permission for the Head of 

Admissions (or nominee) to contact their Probation Officer in order to obtain their view on 

the risk of the applicant to other students and staff.  

5 When this information is received, the Head of Admissions (or nominee) will consider the 

information provided and complete a risk assessment.  They will also consider whether 

to offer a place or confirm the conviction is of sufficient seriousness to warrant convening 

the Sensitive Admissions Sub-Group to consider the matter further.  The sub-group will 

seek opinion from the lead responsible for safeguarding and protection issues (or 

nominee), the Programme Manager (or nominee) of the course applied for and consult 

with other departments or persons as it may require (e.g. Accommodation Services/ 

Security/ Student Support/Student Services). In all cases the confidentiality of the 

applicant will be maintained and personal information will only be made available on a 

need to know basis. 

The group will consider all the information and evidence and assess the risk that the 

applicant could pose to themselves and/or fellow students, its members and visitors. 

Admission will only be refused if this risk is considered one that cannot be reasonably 

mitigated. 

6 The group will consider if the offer of the place should: 

 remain with no restrictions; 

 remain with restrictions (for example the prospective student may not be provided 

with a place in Hartpury managed accommodation); 

 be withdrawn.  

7 The decision will be communicated to the applicant in writing with an appropriate reason 

provided.  

Where an offer remains, the outcome and any appropriate additional support 

arrangements will be discussed with the applicant.   

8 If an applicant is found to have failed to declare a relevant offence at any stage throughout 

the acceptance to enrolment process, this could give grounds for rejecting the application 

or, if the applicant has become a registered student, exclusion from Hartpury.  

 

1 This information is extracted from the Hartpury University Admissions Policy 2019 entry  

 


