
Payment by Direct Debit is required for accommodation, livery and transport charges. Direct Debit is an option for payment 
of Tuition fees.

Direct Debits can only be taken from UK bank accounts that accept direct debits, usually current accounts, not savings 
accounts.

Such things as gym membership, kit purchase, trip payments, and money to top up pre-paid meal cards cannot be paid by 
Direct Debit.

Direct Debit will not be available if the total of all fees is less than £100.

If accommodation, livery or transport charges will be incurred, please complete a mandate along with a separate instruction 
form that must be completed to indicate which fees are to be covered (unless you have already done so for the coming 
academic year).

The Direct Debit mandate and instruction form should be returned to the Finance Office with any application forms and 
before enrolment.

For accommodation, livery or transport charges, payment may be made either in consecutive monthly instalments starting in 
October usually over eight months to May, or three instalments, one at the start of each term. The first payment will be taken 
in October, the second in January and the third in April. A letter detailing the exact amount and payment dates will be sent 
at least 10 days before the first instalment is collected. The instalments for each term will reflect the number of weeks in the 
term. Where the total fees for the year are less than £250, payments will be collected in four consecutive monthly instalments 
starting in October at the earliest. If you have opted not to pay by direct debit, instalments are due in accordance with previous 
communications from appropriate Hartpury departments.

For tuition fees, the only option offered is consecutive monthly instalments starting in October, usually over eight months 
until May.

Payments will be taken on either the 14 or 28. Please indicate on the instruction form if you have a preference.

In the exceptional event that you are delayed in completing the Direct Debit mandate, your payment plan will be adjusted to 
equal consecutive instalments to complete payment by 28 May.

Returning students

If the Direct Debit used in previous years is unchanged, please complete and sign (the account holder to sign) the Direct Debit 
Renewal Form. A new mandate will not be required. If any details have changed then a new mandate will be required.

Rejection and cancellation

In the event of two consecutive payments (including any re-presentations) being rejected, the Direct Debit agreement will be 
cancelled and payment due dates will revert to those shown on invoices.

If the account holder cancels the Direct Debit payment, due dates will revert to those shown on the invoice. In either case, 
payment of any overdue amounts will be required immediately. 

PAYMENT OF FEES BY DIRECT DEBIT
Please keep this form for your records.

New students




